Job Aid — Viewing Student Grades
I.lnlverslty d Using Student Services Center
Northernlowa

Viewing Student Grades using Student Services Center

Purpose: Staff with appropriate access may view grades using Student Services Center. The
following instructions describe how to view student grades using Student Services Center in
Campus Solutions.

NOTE: Students view their grades via Student Center using the same method (selecting Grades
in the drop-down box)

Step

Action

1.

Navigate to the Student Services Center. Select Main Menu > Campus
Community > Student Services Center (Student)

Favgrites : Main Menu > Campus Community > Student Services Ctr (Student)
Student Services Center

Enter any information you have and click Search. Leave fields blank for a list of all values.

.

Maximum number of rows to return (up to 300); | 200
1D begins with -
Campus ID: begins with -
National ID: begins with
Last Name: begins with
First Name: beqgins with «

[ case Sensitive

Search Clear |Basic Search Save Search Criteria

Enter appropriate search criteria (E.g. student’s U-ID in the ID field). Click the
Search button.

Result: The student center tab for the desired student displays.
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Using Student Services Center

Step Action
3. In the Academics section, select Grades from the drop-down menu and click the
Go button. &
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Result: The View My Grades page displays.
Official Grades
This tab displays final grades. In this example, the only final grade is for a half
semester course (GEPG 4350). Full semester course final grades will display at
the end of the term.
* Class Grades - FALL 2011
Official Grades  |¢
Class Description Units Grading Grade g;?::s
cs5 11320 Eiz;fﬁ'r:fnsli:g 3.00 Graded
GEOG 4120 Z‘:';';I;t;a; 3.00 Graded
GEOG 4159 GIS Programming 2.00 Graded
GEDG 4350 gllfre:l, B 3.00 Graded B 5.000
GEDG 4360 -(I;"a‘?t:;:i;phy 3.00 Graded
I]\:\]L-JDSDENS \éi:zity Mens Glee 1.00 Graded
Mid-term Grades
This tab ONLY displays if the student has mid-term grades entered. University
policy is that faculty report mid-term D&F grades, but the system will allow
entry of all mid-term grades.
* Class Grades - FALL 2011
Class | Mid Term 1
€5 1130 F
GEOG 4120
GEOG 4159
GEOG 4350
GEOG 4360
MUS ENS 1100
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