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Viewing Student Degree Checkout Status

Purpose: The following instructions describe how staff can view student degree checkout status.
Staff can determine if the student has applied to graduate.

Step Action

1. Navigate to the Student Program/Plan page. Select Main Menu > Records and
Enrollment > Career and Program Information > Student Program/Plan

Favorites - Main Menu > Records and Enrollment > Career and Prng'ram Information > Student Program/Flan
- - b

Student Program/Plan

Enter any information you have and click Search. Leave fields blank for a list of all values.

= Search Criteria

1D: begins with = |

Academic Career: = - -
Student Career Nbr: = -

Campus ID: begins with -

National ID: begins with -

Last Name: begins with

First Name: begins with

[ Include History [ case Sensitive

Search Clear |Basic Search Save Search Criteria
2. Enter appropriate search criteria. Check the Include History box. Click the Search
button.

Result: Matching records display. From the Search Results, select the appropriate
career and program from the options. TIP: the student’s primary plan will likely
be in the lowest career number. Note: you may find some programs have been
discontinued - usually this means the student dropped that program/plan.

Search Results

Wiew All
1D Academic Career Student Career Nbr Program Short Descr Institution Short Descr
##e##dl Graduate 0 COEGR LINI

A
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Step Action
3. Click on any hyperlinked fields on the appropriate row.
Result: The Student Program tab displays.
Student Plan Student gub-F’Ian Student Attributes Student Degrees
Pam Panther REBHRY Lﬁﬁ B E] L‘__j
Academic Career: Undergraduate Career Requirement Term Student Career Nbr:
Find | View Al 4 1 ora [ Last
Status: Active in Program
Effective Date: 09/20/2012 Effective Sequence: 0
Program Action: DATA Data Change Action Date: 09/20/2012
Action Reason: Joint Prog Appr:
Academic Institution: UNICS University of Northern lowa
Academic Program: COET Education-Teaching AddrniEEl
From Application
Admit Term: 2092 2009 FALL Application Nbr:
R i SIS Application Program Nbr: 0
Expected Grad Term: 2123 2013 SPRG Campus: MAIN MAIN
Last Updated On: 09/20/2012 8:49:34PM Academic Load: Full-Time
By: XOOOOOY
Save &L Return to Search | |+ Previous inList  += Mextin List | ||=] Notify s Refrash F#lUpdate/Display Include History
NOTE: The Expected Grad Term updates to the term for which the student applied
to graduate.
4. Click the Student Degrees tab.
m Sludect Flan Sudent Sub-Plan Sudaent Altntuilas
Pam Pamther crzese £
Acadomic Carger; Undergraduat e Caiesr Requiement Term Sudent Career
5. The Degree Checkout Status field will display “Applied” if the student has applied

to graduate.

Find | View All 4] 1017 [ Last
Status: Active in Program Admit Term: 2011 FALL
Effective Date: 11/09/2012 Effective Sequence: 0
Program Action: Data Change Action Date: 11/09/2012
Action Reason:
Academic Program: Humanities Arts & Science-Grad
Requirement Term: FALL 2007
Degree Checkout Stat: Applied Update Degrees
Completion Term: Degree GPA:

Degree Honors 1:

Degree Honors 2:

NOTE: If the Degree Checkout Status field is blank, the student has not yet
applied to graduate.
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