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Updating Global Notes  
 

Purpose:  Global Notes are maintained by the Office of the Registrar. Use the Global Notes 

Table page to view or update global notes for a subject. 

 

Step Action 

1. Navigate to the Global Notes Table page:  Select Main Menu › Curriculum 

Management › Schedule of Classes › Global Notes Table  

 

 

2. Enter the appropriate search criteria, click the Search button. 

 

Example: 

 
 

Note:  You may enter/select the Academic Group and then select the subject from the 

results, or you may enter/select the Subject Area (e.g. ACCT). 
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Step Action 

3. Enter the appropriate updates and click the Save button. 

 

 

 

 


