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Term Activate a Student

Purpose: Students must be term activated in order to receive an enrollment appointment and
register. Term activation is generally done as a batch process, but also can be done manually.

Step Action
1. Navigate to the Term Activation page: Main Menu > Records and Enrollment
> Student Term Information > Term Activate a Student
Fa*.-'ovr'rtes Main‘r:hanu > Records ang Enrolment > Student Ter@ Information > Term Activate a Student
Term Activate a Student
Enter any information you have and click Search. Leave fields blank for a list of all values.
= Search Criteria
1D begins with [=] |
Campus ID: | heging with [+]
National ID: | paging with E
Last Hame: | peging with [ ]
First Name: begins with |Z|
[[case sensitive
Search Clear |Basic Search 3Bave Search Criteria
2. Enter the student’s six digit U-ID. Click Search button.
Result: The Term Activation tab displays.
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Step Action
3. On the Term Activate a Student page in the Term field, enter the applicable term.
Example, enter 2112 for Fall 2011. Press [Enter].
Fam_[tes— Man l-fenu Records and_Enrl:-hen'. » Student T-err__r- Information » Tarm Acthate a Student
B | Enroliment Limdl | Studen Session | Terms in Besidence || Tenm Conbrol Dajes Extenmal Stydy
Find | LIEFTERLL
Academic Carear: Lindergraduile
Find | UEPTER L
*Academic Institution: URICE L Uiniversity of Morthern lowa MEe [#[=]
*Term: ez’ Semester  Activation Date:
Student Career Nbr; 0
Owverride AR Academic Levels: Academic Year:
Crearride Projected Level: Load Determination;
Academic Level - Projected: *Form of Study: Ensaliment -
Academic Level - Term Sian: Academic Load: N O Mo Units
Academic Level - Term End: *Balling Career: UGRD O,
Leved Determination: Eligibhe To Enroll: £
Gata,  Calculabe Tution
& Seve L Pstam fo Search =1 Matity
Note: The Add Row [ button may be used to add a new term if needed.
4, Click the Save button at the bottom of the page.

Result: The student has been term activated. The Academic Level information
populates. “Not Classified” will display if student is NONUG, Cont. Ed.

Academic Level - Projected:
Academic Level - Term 5tart;
Academic Level - Term End:

Level Determination:

Freshman

Freshman

Freshman

nits

Special Note for Summer: You must select a session (on the Student Session tab) for the term

activation. Always select 8W1, as this is the session that enrollment appointments are set up under.
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