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Request Advisement Report (Degree Audit)

Purpose: An Advisement Report (also known as a degree audit) is the data analysis that
indicates whether a student has completed all of the requirements for graduation or if outstanding
requirements must still be satisfied. The following instructions describe how to request an
advisement report.

Step Action

1. You must set user defaults prior to requesting advisement reports. Navigate to:
Main Menu > Set Up SACR > User Defaults

On User Defaults 1 tab, set the Academic Institution field to UNICS
User Defaults 1 User Defaulis 2 User Defaults 3 User Defaults 4 Enrollment Override Defaults

UserID: rajones Name: Jones Rachel Marie
Academic Institution: UNICS |G University of Morthern lowa

Career Group SetlD: Q

On User Defaults 2 tab, set the SetlID field to UNICS

User Defaults 1 UserDHmls 2 User Defaulis 3 User Defaults 4 Enrollment Override Defaults

User ID: rajones  Mame: Jones,Rachel Marie
SetlD: UNICS | University of Morthern lowa
Aid Year: Q

On the User Defaults 4 tab, check the Carry ID box, set the Output Destination field to
Page, and set the Advisement Report Type field to ADV
User Defaults 1 User Defaults 2 User Defaults 3 WEETEEN SN Enroliment Override Defaults |

User ID: rajones 3aul,Rachel Marie
Carnr D

Output Destination: Page -
Transcript Type: Q

Flexible Transcript Type: aQ
Advisement Report Type ADVQ

El save

Click the Save button
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Step

Action

Navigate to the Request Advisement Report page. Main Menu > Academic
Advisement > Student Advisement > Request Advisement Report

Favorites = Main Menu > Academic Adviserment > Student Advisement : Request Advisement Report
- o - - -

Request Advisement Report

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value

Maximum number of rows to return (up to 300); W
ID: = - |
Academic Institution: = luniCs
Report Type: = - laDv

Report Date: = * |
Report Sequence: = v |

Report ldentifier: begins with w |

User ID: begins with |
Date Processed: = v |

@ L EHLLL

Report Status: - -

[l case sensitive

Search Clear |BasicSearch Save Search Criteria

Note: If an advisement report already exists for a student, you may use the Find
an Existing Value tab to search for an existing request.

Click the Add a New Value tab.

Request Advisement Report

Eind an Existing Value Add a Mew Value

ID: | Q
Academic Institution:|UMICS Q)
Report Type: ADV QL

Add
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Step Action

4. Complete the following:

the student whom you wish to request a report.
e Academic Institution — Defaults to UNICS
e Report Type — Defaults to ADV — Advisement Report

e ID - Enter the student’s ID or use the Lookup button to select the ID for

5. Click the Add button.

Result: The Report Request tab displays.

Report Request Reporn ReguesiLog

IDVHam
Academic Institution UNICS Unicrsity of Morthedn lowa
Report Type AD Adviserment Repor

Dale Processed Report Status Pendng

“Report Dale 0316 }'l:|11| W “As of Date 010173000 [
“Report Identifier ADMIM Q  Adrmanigiratiod Request
Acthons

Process Request

+ . UpdateDimpay
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Step Action
6. Click the Process Request button.
Result: The Advisement Report displays.
My Academic Requirements
University of Northern Iowa | Undergraduate
This report last generated on  11/28/2012 8:33AM
collapse all | expand all | wview report as pdf I

@'Tav:‘n g Transfer a Repeat ET'EE:-’:' Repeat O In Progress * Plannad ‘P What-if
The Advisement Report is for Advising purposes only. Itis not an official record. Federal law
prohibits transmittal to a third party. Report questions or concerns to the Office of the Registrar,
(RGE-50002)

All prior and current term incomnplete and in-progress courses must be perman ently graded
before a degree will be granted. Courses not completed successfully will not satisfy
requirements.

CAUTION: courses REPEATED far a better grade temporarily inflate uniticourse counts on the
Advisement Repors and can displace required courses until the repeat course is graded.
(RG-50003)

= In-Progress, Incomplete and Ungraded Courses
The following courses were used to satisfy this requirement
Course Drescription Units |When Grade |Status

Fine Arts Pratcs in
ARTED1500 Class: A 2.00 |FALL 2012 <&
EDPSYCH2017 Exploring Teaching 1.00 FALL 2012 O-
EDPSYCH2030 Bﬁ,’ﬁms OfHumn 3.00 FALL 2012 &
EDPSYCH3128  joatter e Chanoe 1.00 SPRING 2013 ¢
EDPsyCH314g N9 /InstClassmm 3.00 SPRING 2012 &
EDPSYCH410g ~ REyiAssesmatYoung 549 spRinNG 2013 &
EDPSYCHa180  ACBASKIlS 200 FALL 2012 &
HPELS2045 Heallh & Pe Elem 3.00 SPRING 2013 &
INSTTECH031 Eggicgﬁec””'g” .00 FALL 2012 &
LITED3715 ’[‘ifgﬁaghng Early 3.00 SPRING 2013 &
\ﬁewAl” Firstm'l—m CIT'IE-lIl Last
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Printing the Advisement Report

Click the yellow View Report as PDF button at the top of the report. The Report displays in a
PDF window and you may now click the Print button on the toolbar to print the report.

Academic Advisement Report Page 1043

vy o () e
Sam farther - SSEEees

Satinfind TOTAL CUMULATAE G (LK-030)
AEPA: N DOT requares, Q000 3cSual

THES ADVISEMENT REPCOHAT B UNDER DEVELDPMENT DUE TO A NEW STUDEMNT
MFORMATION 5wSTEM. PLEASE REPDAT ANY QUESTIONS OR CONCERNS TO THE OFFICE

OF THE REGHTRAR COUFESL S T USHCH Y THE bbAJCHS (RSO0
THIS EVALLATION (2 PROVIDED FOR ADWESEMENT. IT B2 NOT AM OFFICEAL RECORD
FEDERAL LAW PROMBITS TRANSMITTAL TO A THIRD PARTY COURSES NOT USED

Satisfied; COURSES TAKEN ih GRADUATE CAREER NOT USED BY MAJR

COURSES TAKEN MORE THAN SEVEN YEARS PRIOR TO GRADUATION CANNCT BE USED TO TRGHHE08
MEET DEGREE RECUREMENTE. (RG-50030) Units: 000 vsed

WARMMG: COUREE ERNAOLLMENTS WiLL MOT BE DROFPED FOR ROM-ATTERDANCE USE

SELSEmCE O CONTACT T AEGITIARS OFTCe 10 DR0F GR WIHRANPAOM o Satfie POST-SECORDARY EQUCATION STUDENT AFPARS WAE 10 reat T
B PR i VN O P ol SN Wil PR o dd il peduined it ok Whickis pRon wilh
& units Feuined, A S of 2 units of G100 creaE mdry b Soed 10 1 Ron-Tedi ogton. [RO-
A In-Progress, Incomplete and Ungraded Courses BO0ET)
i Salis Tri ACSOdeTi Advaament Repor wes T Noomphe, 5 NPy reguines, P
‘ﬂrmw.uwmmwmmmmmwm o i Witye .50 0, 108
Easrhi B P ety vl B s FEOFESER e
mtmmmmuuﬂdhumrhmmm AL PROFESSIFNAL CORE
PRIOR AND CURRENT TERM MCOMPLETE AND M-FROGRESS COURSES WUST HNot Satisfied. FROFESSICKAL CORE « & Lints Requined. [RO-50078)
BE PERMANENTLY GRADED BEFORE A DEGREE WILL BE GRANTED. [LM-010] Units: B 00 rsquived, .00 ussdd 6 00 rasded
Counis Uted
Foem fopid Gl Comtis Tl [T
AN FALL POSTHEC  EX [ m ® 4 Educational Research Course
Mo Kamited Educalional Retearch Coun - 1 Unli Bleguined ILK-310}
WUnits: 300 required. 000 used. 3 00 neasdesd
i L Lol i Al i
CRADUATE ka0l (Rd-500T MEASRES A205

L n [

P 4 Edueasional PeyehiSecial Foundstions
atlsfleed: GEADE POINT AVERAIE RECUIRED - A munerwrm ourmuiitres (P S of 3 D segured 1o Wk St e ESLMbshE Py Fimuliitead - 3 Uil Riguised (LN-000)
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