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Maintaining Academic Standing

Purpose: Use the Academic Standing tab on the Term History page to update a student’s
academic standing.

Step Action

1. Navigate to the Academic Standing page: Main Menu > Records and
Enrollment > Student Term Information > Term History

Famvr'rtes Mainyenu > Records ang Enrollment » Student Ter:rn Inforrmation > Term History

Term History

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return {up to 300): W
1D begins with ||
Campus ID: pegins with ~ |
National ID: pegins with |
Last Name: pegins with = |
First Name: pegins with vl

DlncludeHistonr DCorrectHistonr [T case sensitive

Search Clear | Basic Search Save Search Criteria

2. Enter the appropriate search criteria. Check the Include History box. Click
Search button.

Result: The Term History page, Term Statistics tab displays.

3. Click the Academic Standing tab.
Term Statistics Cumulative Statistics Term Withdrawal Session Withdrawal Student Grade Review
Pam Panther ) %' ﬁﬁ
Find | [ o4
Academic Career: Undergraduate
View Al Wy 057
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Step Action
4. Navigate to the appropriate term and click the Add Row button
Term Statistics Cumulative Statistics Term Withdrawal Session Withdrawal Student Grade Review
Pam Panther I ====== | ﬂ?‘_l
Find | Mo
Academic Career: Lindergraduate
[Find [ View Al 4 or 7 M Last |
|_Term: SPRING 2012 | University of Northern lowa
Find | Mo B
*Effective Date: lm@ Effective Sequence: I_U Manual Override: [C]
Academic Program:
Academic Standing Action:
Formal Description:
Internal Description:
Academic Standing Status:
User ID: Action Date:
S. Click the Add Row button (],
6. Complete the following:

o Effective Date — Defaults to current date. Update as needed.

e Manual Override - Select the Manual Override check box to indicate that
you entered the information on this page manually.

e Academic Program — Select as appropriate

e Academic Standing Action — Select as appropriate. See table for values.
Selecting a value in this field automatically populates the remaining fields.

Term Statistics Cumulative Statistics Term Withdrawal Session Withdrawal Student Grade Review E)

Pam Panther ] AR | ﬁil

Find | [ or1
Academic Career: Undergraduate

Find | View Al 04 017 [ 1 ast
Term: SPRING 2012 University of Morthern lowa

Find | View Al [ 4 o 2 Last
*Effective Date: |U1J'U4~"20’12 Ex] I Effective Sequence: 0 Manual Override: =]
Academic Program: | Q

Academic Standing Action: Q

Formal Description:

Internal Description:
Academic Standing Status:

User ID: Action Date:  01/04/2012

B save AL Return to Search = Notify Update/Display 7 Include History & Correct History

Term Statistics | Cumulative Statistics | Term Withdrawal | Session Withdrawal | Academic Standing | Student Grade Review | Student Special GPA
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Step Action
7. Click the Save button.
E save

Academic Standing Action:

Code | Formal Description | Internal Description Status
0 Academic Warning | Warning Probation
1 Academic Probation | Transfer student admitted on | Probation
probation — 1 semester
1C Continuation of Continuation of code 1 Subject to Dismissal
Academic Probation
2 Probation Transfer student admitted on | Probation
probation — 2 semester
2C Continuation of Continuation of code 2 Subject to Dismissal
Academic Probation
3A Academic Probation | Placed on academic Probation
probation
3C Continuation of Continuation of code 3A Subject to Dismissal
Acad Probation
8C Academic Probation | Probation readmission after | Subject to Dismissal
after Suspension suspension
9 Academic Academic Suspension Dismissed
Suspension
Good | Good Standing Good Standing Good Standing
X Good Standing Removed from Acad Prob Good Standing
Set to Good Standing

Date Created: 1/4/2012

Page 3




