Customizing your My Page - Job Aid

University of
Northernlowa

Customizing your My Page
Purpose: The following instructions describe how to move and add pagelets to your My Page
tab in My UNIverse.

Step

Action

1.

Access and log into My UNIverse.

CatiD * Slgnl]n For security reasons, please Log Dut and Lxit your web browser when you are dons accessing services that
require. suthentication)

Usernames must be lovercase

B ot e eT Forgat your passwardt
- Self-Service Passmen

Usge the C

LOGIN | clear

Information shout your new CatiD including initisl login help.

Hover over the purple title bar of the pagelet you wish to move, until you get the
cross-bow icon. Then drag and drop the pagelet to the desired location.

Student Center <-I—> =

Go to my Student Center
Use the student center to marage sciool related aclivities.

= Enroliment Verifications
== Print anrolirent ver ficatione, find cut whan defernent noticee weare eant to your lendere, view your

enroll j \, view oofs of enr,

TIP: You may also move the pagelet location by using the Layout link at the top
left of the My Page tab.

If you do not see the pagelet displayed on the My Page tab, scroll all the way down
the page. If you still do not see the pagelet, select the Content link at the top left
of the My Page tab.
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Step

Action

Select the pagelet you wish to display on the My Page tab and click the Save

Sa¥e  putton at the bottom of the page.

Personalize Content: My Page

Tab Mame Ny Mage

Welcome Messa;e"

Simply check the items that you wart to eppear onyour homepa

Choose Pagelels:
Rememberto click "Save”when done.

Arrange Paaelets: Goto Mersonalize Layolt

My Page Pagelets Hcademic Page'ets
'lﬁw [0 Acddenic Resuuves

=] Arvising

Third Farty Arconnts

Note: This adds the pagelet to the bottom of the My Page tab. Follow instructions
in step 2 to move the pagelet.
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