i Job Aid — CS Adding a Student Group
University of
Northernlowa

Adding a Student to a Student Group

Purpose: Students may be added to Student Groups for various reasons. These instructions
show how to add a student to a student group (ADFL: AD Foreign Language Requirement
Satisfied) to indicate the requirement for foreign language has been met.

Step Action
1. Navigate to the Student Groups page. Select Main Menu > Student Admissions »
Application Entry > Academic Information > Student Groups
Note: You may wish to add this page to your Favorites for easier access.
Fa\.ruvr'rtes MainvMenu > Student édmissiuns b Applicativon Entry > Academic yformatiun > Student Groups
Student Groups
Enter any information you have and click Search. Leave fields blank for a list of all values.
Maximum number of rows to return (up to 200); |300
Application Nbr: begins with « Q
ID: begins with ~ Q
Academic Institution: = + UNICS Q
Academic Career: = - QL
Campus 1D: begins with
National ID: begins with
Last Hame: begins with -
First Hame: begins with -
[Clinclude History DCOTTECtHiStOW [Clcase sensitive
Search Clear |BasicSearch Save Search Criteria
2. Enter search criteria. Click the Search button.

Result: Student Groups page displays.
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Step Action
3. Use the Look up button to populate the Student Group field, or enter ADFL.
Student Groups
Fimd | ety Show next nony (Enacthve bution) (AN+.)
Acadey EA Universfy of Northenn 1owa [+[=]
= Student Greup | a3,
Find | A1 4 of 4 Showr nx! row (nacte hartian) (Al+.)
“Effective Date: ¥ Satus Actroa - ==
Comments
Lasi Updats DataTime; Updated By Type:
[& save  [L Retun to Searen | [T hosly Updatemplay 4] nchsde Hstory (¥ Correct Histery
4, Click the Save button.
Result: The Student Group is added.
Student Groups
Find | JEPVER
Academic Inst itution: UMICS Ulriversty of Northerm lowa FHE=
*Studdent Group: ADFL O3 Ael) FOIREIGN LANG REQ SATISFED
Firnd | SR BN -
"Effe-clive Date: DMERH0 W rStetus: | Actiee w =
Comments
Last Update Date/Time: (62010 25801PW  Updated By: thorzon Type: Manual
[ Samn | sk Rastuen te Search | [= ) Hetify UipdatefMicplay | Includs Migang 5 Camant Hichany
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