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Advisor Center Quick Reference 
Purpose:  Advisors may access Advisor Center via My Universe, Resources tab, to view their advisee rosters 
and details including academic information, class schedules, degree progress, and grades. 
 

         
 

Feature Details 
My Advisees 
  

Use the My Advisees tab to view your advisee roster. 
• Click the student name to send an email to the student. Note:  Use the 

Notify buttons to notify a select group (those you check) or all advisees. 
• Click the View Student Details link to go to the student’s student center 
• Photos are not yet available 
 

 
 
Note: Another option for notifying students is to use your Advisee List-Serv.  
Contact Postmaster Nick Frerichs if you have questions about your list-serv. 
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Feature Details 
Student Center Use the Student Center tab to view the student’s Student Center, which 

displays their class schedule, holds, to do lists, enrollment dates, advisor, and 
contact information. 
 
Note:  If no advisees are selected on the My Advisee tab, the Student Center 
tab defaults to the first student on the list.  Use the Change Advisee drop 
down field at the top of the page to select a student. 

 
 
Viewing student grades 

• Select Grades from the drop-down box on the left 
• Two tabs may display:  Official Grades (final) & Mid-term Grades (if 

entered) 
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Feature Details 
Transfer Credit Use the Transfer Credit tab to view transfer credit details such as course 

credits and test credits.   
 

 
Click the Show All Columns button  to display more detail. 

 
Click the Detail link to view Transfer Credit details by term, including the 
Course Name for the Incoming Course. 
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Feature Details 
Academics Use the Academics tab to view career/program and term summary details. 

This page is dynamic – clicking on the items on the left, displays detail. 
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Feature Details 
Search  
   Classes – Schedule of Classes 
   Courses – Course Catalog 

Use the Search tab to search the schedule of classes or browse the course 
catalog.  

 
 
Click browse course catalog to view the current catalog. 

 
 


